
Applicant should review and complete this form prior to the Rental Application for Residents and Occupants.

APPLICANT NAME:                                                                                                                                                           (Print)

Screening Criteria: If  Landlord charges a screening fee, then Landlord has provided its screening criteria and evaluation process as 
part of  the application package. 

Applicant’s Election Re: Financially Responsible Applicant Status: There must be at least one financially responsible adult applicant 
per household. 

Do you wish to be screened as a financially responsible applicant? (Check one)   Yes or   No. 

Note: You must select either YES or NO above or your application will be considered incomplete. 

Selecting Yes: If  you select YES, Landlord will screen you to determine whether you qualify under Landlord’s financial rental criteria 
(see criteria provided as part of  application package). Your income and other applicable financial criteria WILL be considered (along 
with that of  any other co-applicant who elects to be a financially responsible applicant) in determining whether you meet Landlord’s 
financial criteria. (You will also be screened for non-financial criteria).   Your application will be screened for financial responsibility 
and you must demonstrate monthly gross income of 2.5 times the amount of  the Rent for the Dwelling Unit when the monthly rent 
amount is below the maximum monthly rent for a household earning no more than 80 percent of  the median household income 
published annually by the Portland Housing Bureau.    If  the monthly Rent for the Dwelling Unit is at or above the monthly rent for a 
household earning no more than 80 percent of  median household income published annually by the Portland Housing Bureau, gross 
income must be 2 times the monthly Rent.  If  applicant receives a local, state or federal government rent voucher or housing subsidy, 
applicant(s) financial responsibility will be determined based on the rent amount that is reduced by such voucher or subsidy.

Selecting No: If  you select NO, do not complete the portions of  the Rental Application relating to financial qualifications (e.g. 
employment and income sections), because Landlord will not screen you to determine whether you qualify under Landlord’s 
financial rental criteria (see criteria provided as part of  application package). You will still be screened for non-financial criteria. 
Your income and other applicable financial criteria WILL NOT be considered in determining whether you meet Landlord’s financial 
criteria. Therefore, you will be relying solely on one or more co-applicants who elect to be a financially responsible applicant to 
meet Landlord’s financial criteria. Note: If  you complete or have completed the portion(s) of  the application that relate to financial 
qualifications, Landlord will disregard that information.

Opportunity to Indicate Mobility or Other Disability: You may, but are not required to, inform Landlord of  any disability status of  you 
or any household member. Please check any applicable circle below if  you wish to provide Landlord with this information regarding 
yourself  or a household member.  

  Mobility Disability. Note: Portland law defines a Mobility Disability as a disability that causes an ongoing limitation of  independent, 
purposeful, physical movement of  the body or one or more extremities and requires a modifiable living space because of, but not 
limited to, the need for an assistive mobility device.   

  Other Disability. Note: Portland law defines a Disability as a physical or mental impairment which substantially limits one or 
more major life activities; a record of  such an impairment; or being regarded as having such an impairment. Please see the Right to 
Request a Modification or Accommodation Notice provided herewith for additional information. 

If  an applicant with a Disability that is otherwise approved through Landlord’s screening process requests a Modification, Landlord 
will not deny housing based solely on the Landlord’s denial of  a requested Modification.   If  an applicant’s Modification request is 
denied, Landlord will provide applicant with two opportunities in successive 24- hour periods to make a request for an alternative 
modification.   If  no reasonable Modification can be made to the Dwelling Unit to address applicant’s disability (or a member of  
applicant’s household), the applicant may accept the Dwelling Unit without Modification, if  applicant is otherwise eligible.
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Identification:   Landlord will not reject an application as incomplete because an applicant or a member of  the applicant’s household 
does not produce a social security number or prove lawful presence in the U.S.  In addition, Landlord will not inquire about the 
immigration status of  a member of  the applicant’s household nor require proof of  their lawful presence in the U.S.   Landlord will 
accept any of  the following, or any combination thereof, to verify the name date of birth and photo of  the applicant: 
 
a. Evidence of  Social Security Number (SSN Card)
b. Valid Permanent Resident Alien Registration Receipt Card;
c. Immigrant Visa;
d. Individual Tax Payer Identification Number (ITIN)
e. Non-immigrant visa 
f. Any governmental-issued identification regardless of  expiration date; or
g. Any nongovernmental identification or combination of  identifications that would permit a reasonable verification       
 of  identity.

 Individual Assessment – Applicable if  Landlord Does not apply Low Barrier Screening Criteria:

If  the Low Barrier Screening Criteria has not been provided with this Supplemental Application Form, Landlord applies screening 
criteria that are more prohibitive than the City of Portland’s Low Barrier Screening Criteria and outlined in the Screening Criteria 
provided by Landlord.  As such, Landlord will conduct an Individual Assessment for any basis upon which the Landlord intends to 
deny any application prior to issuing a denial to an applicant.   In conducting the Individual Assessment, Landlord will consider:

Supplemental Evidence: In addition to completing Landlord’s application form(s) and providing all information and documentation 
required therein, you may submit with the application any additional written information or materials for Landlord’s consideration 
that you believe may mitigate potentially negative screening results. Additional evidence includes any written information you believe 
to be relevant to your predicted performance as a tenant.  In evaluating an application and negative screening results, Landlord will 
consider 
 
a. The nature and severity of  the incidents that would lead to a denial.
b. The number and type of the incidents.
c. The time that has elapsed since the date the incidents occurred; and 
d. The age of the individual at the time the incidents occurred.

Appeals Process: Applicants who are not approved for residency (denied) will have 30 days to appeal the denial. The applicant may 
submit information and/or documents that applicant believes may correct, refute or explain negative information that formed the 
basis of  Landlord’s denial. If  Landlord approves an application reviewed on appeal, then the applicant will be prequalified for rental 
opportunities at Landlord’s properties for the 3 months following the date Landlord approves an application reviewed on appeal, 
and the applicant’s screening fee for the 3 months following the approved appeal will be waived. Prior to waiving the screening fee, 
Landlord requires applicant to self-certify that no conditions have materially changed from those described in Landlord’s approved 
application.

Additional Notices Provided to Applicant: The following notices are included herewith for your review and retention:

•	 Right to Request a Modification or Accommodation Notice
•	 Statement of  Applicant Rights and Responsibilities Notice
•	 Rental Housing Application and Screening Minimum Income Requirement

Landlord shall retain this Supplemental Application Form and applicant shall retain the above notices. 

By signing below, I certify that Landlord provided me with the above notices.
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X      Applicant Signature             Date

EQUAL HOUSING 
OPPORTUNITY

WARNING:  This form may not be reprinted without written 
Permission of  the Oregon Apartment Association Inc.
© Copyright 2010 Ver.3, 06/2022
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If you believe you have been harassed or discriminated against because of your race, color, 
national origin, religion, gender, familial status, disability, marital status, source of income, 
sexual orientation including gender identity, domestic violence, type of occupation, or age over 
18 seek legal guidance regarding your rights under Fair Housing law. 

For translation or interpretation, please call 503-823-1303 
TTY at 503-823-6868 or Oregon Relay Service at 711 

503-823-1303: Traducción e interpretación | Chuyển Ngữ hoặc Phiên Dịch | 翻译或传译 
Письменныйили устный перевод | 翻訳または通訳 | Traducere sau Interpretare 
번역 및 통역 | Письмовий або усний переклад | Turjumida ama Fasiraadda  

جمة التحريرية والشفوية ືຼ ການແປພາສາ ຫ |  التر  ການອະທິບາຍ 

 

 

 

This requirement is in addition to any other rights and responsibilities set forth in the Oregon 
Residential Landlord and Tenant Act under Oregon Revised Statute Chapter 90, and Portland 
Landlord-Tenant Law under Portland City Code Title 30.  

The information in this form is for educational purposes only. You should review appropriate 
state statute, city code, and administrative rule as necessary. If you need legal guidance, or are 

considering taking legal action, you should contact an attorney. 

 

 PR
EV

IE
W

 O
NL

Y


